
Application for Lead Learning Support Co-ordinator 

Taieri College 
Years 7-13 
 
 
Taieri College, situated in Mosgiel, serves a well-defined local 
community. It is a co-educational Year 7-13 College which commenced in 
2004 as the result of a merger of The Taieri High School and Mosgiel 
Intermediate. The College continues a commitment to education that 
began in the area in 1853. 
 
The expectation is that Taieri College is a community school. This concept 
involves the College having a sense of ownership by the people of the 
Taieri. We share with the whole community the important role of 
developing our young people. It is this which makes our College unique. It 
is Taieri College. 
 
There is a clearly defined geographical area which has a proud tradition 
of sturdy independence and a commitment to its unique mix of town and 
country. It is a community which is willing to embrace change and has 
looked to diversify and grow to meet the evolving needs of the markets for 
its products. It has warmly embraced the technical and scientific world in 
its desire to maximise its production yet has retained its sense of 
cohesiveness and of family values. 
 
Families of the Taieri Plain choose Taieri College to educate their young 
people. They want: 
• a co-educational seamless school 
• a safe, supportive environment 
• broad-based balanced education 
• strong community links 
• an education that will equip their young people for the 21st Century 
• credentials that will give students from the College the personal 

resources to fulfil their goals. 
 
At the same time the community wants its young people to be nurtured 
and cared for by staff who have values similar to their own. They look to 
the College to help them teach their young about respect and caring for 
others, about being honest and trustworthy and to learn about hard work 
and commitment and the benefits and rewards these can bring. 
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Application Pack 
 
 
The contents of this application pack are: 
• Job Description – Teaching Duties 
• Application form 
 
 
Application Process 
A Curriculum Vitae and a covering letter should be provided.  
The application must be received by 
 

3.00pm on Friday 27 May 2022 
 

at Taieri College 
PO Box 45 

Mosgiel 9024 
(3 Green Street, Mosgiel) 

 
 
Appointment Process 
The Principal will lead the appointment process and may delegate parts of 
the process to the relevant Head of the Learning Area and/or a member 
of the Senior Leadership Team. 
 
 
Further Information 
If you require further information, please contact the Principal’s Personal 
Assistant. 
Lynne Blackwood 
office@taieri.school.nz 
(03) 489 3823 Extension 104 
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Job Description 
 

TAIERI COLLEGE 
JOB DESCRIPTION 
 

Taieri Cluster – Lead Learning Support Co-ordinator (1MU, 2MMA) 
   
Responsible 
to: 

Principal  

Functional 
Relationships 
with: 

Principal, SLT, Learning Support Co-ordinator, Students, Teachers, 
Caregivers 

Primary Objective 
The purpose of Learning Support Co-orindator (LSC) role is to ensure children and young 
people with disability and additional learning needs have access to the services they need. 
They will substantively contribute to a collaborative approach that organises learning support 
around what best meets the needs of children and young people across a local community. 
They will help simplify the current learning support system, particularly for the key 
stakeholders that interact with it, including parents and whānau. 
 
LSCs will work to build the learning support capability of kaiako/teachers, and to help identify 
and plan for the learning support needs of all of the children and young people in their cluster. 
This is a coordinating role that may include small group teaching and requires the incumbent 
to be an experienced teacher in order to know how to engage with kaiako/teachers to support 
the development of their practice in working with children and young people with a range of 
learning support needs. 
 
The LSCs will work closely with the Ministry’s Learning Support Facilitators through the LSDM 
to help build core capability in schools to support the range of identified needs and to connect 
with a range of specialist supports and services, such as Resource Teachers, and those 
provided by other agencies, such as Oranga Tamariki – Ministry for Children, and community 
organisations. LSCs will also work with a range of colleagues, including gifted coordinators 
and other professionals, and Special Education Needs Coordinators (SENCO) where such 
roles are retained by schools, as part of a cluster’s learning support team. 
 
This position comes with management responsibility overseeing the learning support for the 
college (Years 7 to 13) including working with another Learning Support Co-ordinator. 
 
Key Tasks Key Performance Indicators 

It is my responsibility to ensure: 
Evidence 

Support students 
through building 
an inclusive 
school 
environment 
where all students 
participate, 
progress, and 
make successful 
transitions. 
 
 

Support the development of an inclusive 
environment in the cluster for all students and help 
create a common understanding of what this 
means. 
 
Work with classroom teachers, other 
professionals, and parents to identify 
student's needs early and respond in a 
timely manner with the right support. 
 
Occasionally working with individual students 
to provide direct support where appropriate. 

Staff and parents 
are aware of the 
workings of an 
inclusive classroom 
and students feel 
part of their peer 
group 
 
Students identified 
and needs met.  
Programme 
modifications are in 
place 
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Ensuring a Learning Support Register of 
students' needs (at school and cluster levels) 
is kept up-to-date and used regularly by 
authorised staff. Information sharing and 
privacy protocols must be followed. 
 
Supporting teachers to ensure that 
students receiving specialist support have 
an individual learning plan. 
 
Contributing to learning support system 
improvements, including smooth transitions 
for learners from primary into secondary, 
between year levels, and into further 
education, training or work. 
 

Individual needs 
are met and 
referrals made to 
outside agencies 
 
Learning Support 
registered updated 
regularly and staff 
informed 
 
IEP are in place for 
targeted students 
 
 
Transition plans in 
place in 
consultation with all 
stakeholders 
 

Support /teachers 
in schools to lift 
their capability to 
better meet the 
needs of learners, 
and to strengthen 
their connections 
with early learning 
services 

Contributing to the identification of learning support 
needs across the school and cluster through the 
provision of tools and advice to teachers. 
 
Provide the learning support team with evidence-based 
strategies, practices, and guidance about what will make 
a difference for their students. 
 
Embedding a culture of collaboration between the LSC 
and teaching professionals where different approaches 
are openly observed and shared. 
 
 
Working with the learning support team (teachers and 
teacher aides, gifted co-ordinators, and other 
professionals) to develop its capability through training 
and professional development. 

Assessment and 
observation data is 
used to identify 
needs and 
resources are 
available 
 
Professional 
development of 
staff and supported 
with adaptations to 
the curriculum 
 
Observation 
Training 
programmes are in 
place 
 
 
 

Support for 
parents and 
whānau to partner 
successfully with 
their school and 
develop an 
understanding of 
learning support 
processes and 
who to contact if 
needed. 

Ensuring parent, whānau and student voice is heard 
and represented when the school is making 
decisions about learning support. 
 
Providing parents and whānau with access to 
resources and guidance at an early stage so they 
are able to be pro-active in school engagement 
about their children. 
 
Helping teachers build capability and confidence in 
working in partnership with parents and whānau, 
and working directly with parents on more complex 
or disputed matters. 
 

Regular parent 
consultation 
 
 
Collaborative 
support is in place 
 
 
 
Observation and 
parent meetings 
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Work with other 
LSCs across the 
cluster, and 
connect with the 
Learning Support 
Facilitator and 
wider agencies, 
such as Oranga 
Tamariki – 
Ministry for 
Children, to 
access services 
and resources to 
support learners 

Using the learning support register and assisting 
with planning to meet needs as students move 
through the system. 
 
Working with LSCs across a cluster and the 
Ministry’s Learning Support Facility to build a 
strong learning support network across a range of 
providers and agencies. 
 
Developing expertise and a connected network / 
community of practice that shares good practice 
and up to date information, guidance, resources 
and support. 
 
Collect information for research and evaluation 
purposes to assist the Ministry of Education and 
school with the development of the LSC role and 
the LSDM. 

Team approach in 
place 
 
 
Connections are 
made and 
strengthened 
 
 
Regular 
professional 
development 
 
 
 
Kamar reports 

Work with the 
school leadership 
team to ensure all 
students receive 
the appropriate 
support to 
enhance their 
learning and 
progress. 

Providing regular reporting, drawing on the learning 
support register, to the school leadership about student 
numbers, needs and trends regarding learning support. 
 
Raising and advising on particular capability 
development needs related to learning support for 
teachers and learning support professionals.   
 
Influencing school wide system and resource decisions 
to support students with learning support needs. 
 

Regular meetings 
ARCL-S across the 
college 
 
Consultation with 
SLT 
 
Data gathering to 
support decisions 

To manage and 
support the 
teacher aides 
available to the 
LSC 

• collate and prioritise requests for assistance 
from teachers with regard to teacher aides 

• manage the teacher aides within the agreed 
budget 

• direct, guide and provide ongoing professional 
development for teacher aides 

 

Timetables are 
formulated 
Financial records 
 
Teacher Aides are 
upskilled 
 

Co-ordination of 
the SPEC 
programme 
across Years 9-13 

• provide training for SDL Teacher and Teacher 
Aides 

• prepare programmes of work that promote self-
motivation, self-worth and the desire to continue 
learning 

• Moderations of folders ready for verification 

Students are 
identified 
Students are 
involved in own 
learning 
Different learning 
styles are catered 
for 
Students are 
focused and 
positive towards 
their learning 
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Taieri College 
 
Application for Position 
 
Position applied for  ________________________________________________________  
 

Surname  ______________________________________  Mr  Mrs  Ms Miss 
 

First name(s)  ______________________________________________________________  
 

Address  __________________________________________________________________  

 ___________________________________________________________________________  
 

Telephone (    ) ____________ ______________ Cell-phone   _____________________  

Email address  _____________________________________________________________  
 

Contact Address if different from above ____________________________________  

 ___________________________________________________________________________  
 

Registration Status   Provisional Full LAT   Not Registered  
 

Registration Number  ______________________  Expiry Date  _________________  
 

Ministry of Education Number _____________  
 
Is there any sort of agreement that you are under with the Teachers’ Council?
 Yes/No 
 
Citizenship Status:   _________________________________________________________  
 

Are you legally entitled to work in New Zealand.  Yes/No 
 
Have you ever had a criminal conviction other than a minor traffic offence? 
Yes/No 
 

If Yes, please provide the date and details of the offence, the penalty, or 
reason, together with any comments you may wish to make. 
 

 ____________________________________________________________________________  
 

 ____________________________________________________________________________  
 

Please note: You may be asked to provide a copy of the relevant Court 
record(s) obtained from the Police and the Board reserves the right to contact 
authorities to verify any claim made. 
 
Are there any health issues we need to be aware of? Yes/No 
 

If yes, please state the issue(s)  _____________________________________________  
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Name and contact numbers of three referees:  
 
Name  ______________________________  Position  ___________________________  
 

Phone (day) (    ) __________  (evening) (    ) _____________ Cellphone  ________  
 
Name  ______________________________  Position  ___________________________  
 

Phone (day) (    ) __________  (evening) (    ) _____________ Cellphone  ________  
 
Name  ______________________________  Position  ___________________________  
 

Phone (day) (    ) __________  (evening) (    ) _____________ Cellphone  ________  
 
Co-Curricular Involvement  
I can assist with, organise or manage:  

Sports (list) Cultural/Arts (list) Other (list) 
   
   
   
   

 
 
I consent to Taieri College seeking verbal or written information on a 
confidential basis about me from representatives of my previous/current 
employers and/or referees, to be used for the purpose of ascertaining my 
suitability for the position for which I am applying. 
 
I understand that the information received by Taieri College is supplied in 
confidence as evaluative material and will not be disclosed to me. 
 
 
Signature  ___________________________  Date  ______________________  
 
 
 
I declare that, to the best of my knowledge, the information provided in this 
application and in my enclosed Curriculum Vitae is accurate. I understand that 
any false or misleading information given, or any material fact suppressed or 
deliberately omitted, will prevent my employment at Taieri College or, if I am 
employed, will result in my employment being terminated. 
 
 
 
Signature  ___________________________  Date  ______________________  
 
 


